
 

 
 

 

 

 

HUMAN RESOURCE 

MANUAL 

 

 

 

 

 

 

 

 

January 01, 2020 



 

 
 

 

MESSAGE FROM THE CHAIRMAN 

Dear Employees,  

Greetings  

Welcome to College of Engineering Roorkee  

Whether you have just joined our staff or have 

been at College of Engineering Roorkee for a 

while, we are confident that you will find our 

Institution a dynamic and rewarding place to 

work, and we look forward to a productive and 

successful association. We consider the 

employees of COER to be one of its most valuable resources. We sincerely hope that your 

association with us is both rewarding and enjoyable.  

This COER HR Manual is not a contract of employment. It is written to help you get acquainted 

with our Institution, to give you a brief explanation of our philosophy, and to outline some of our 

policies and procedures. This Manual will not answer all of your questions, but it will serve as a 

guideline to your relationship with COER. Always feel free to approach any member of our 

management team for clarifications.  

Our success is based on the personal attention and contributions of our employees. As a member 

of the team, you will make a difference. We will be depending on you. We are happy that you 

joined our Institution and extend to you a warm welcome. 

I acknowledge the exemplary team effort by staff members of COER who have assisted in 

preparation of the COER HR Manual.  

J.C. JAIN 

Chairman 
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GENERAL GUIDELINES 

1. This document shall be called ‘College of Engineering Roorkee HR Manual’. 

2. This HR Manual shall apply to all employees of the College of Engineering Roorkee. 

3. The College of Engineering Roorkee reserves the right to amend (delete, add or modify) 

HR Manual from time to time and such amendment shall be binding on all the 

employees from its effective date.  

4. The College of Engineering Roorkee (COER) is mentioned as ‘Institute’ in the 

document 

 

 

 

 



 

 
 

HR Manual/COER/Page 1 of 22 
 

 

1. ORGANIZATION CHART 
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2. COER LOGO 

 

 

Theme: COER logo expresses the philosophy & essence of Engineering for progress & 

prosperity transforming the natural resources for the benefit of mankind. 

Circle: The circle symbolizes the universe and the inscribed waves of knowledge are 

accumulated by the antenna. 

Transmission Tower: The transmission tower symbolizes the communication tool for the 

learning process. 

Computer: The computer represents the pace and capabilities to attain new horizons of progress 

through simplification. 

Gear Wheel: The gear wheel, the well-acclaimed symbol of engineering, represents the 

continuous thinking process for development. 

The logo was designed by Dr. Ila Gupta in 1998. She was then Asstt. Professor at the 

Department of Architecture & Planning, I.I.T. Roorkee. 
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3. INSTITUTE VISION AND MISSION 

VISION 

To impart education in engineering and management with training, skill up gradation and 

research in futuristic technologies and  niche areas. 

MISSION 

• To develop the professionals having basic and technical competencies so that they 

can serve the Society and Industry and face the global challenges. 

• To impart education based on latest knowledge, analytical skills, management 

competence through advanced methods of Training, Research and Strong Institute-

Industry interface. 

• To help create innovative and entrepreneurial professionals. 

• To inculcate strong moral values for a disciplined professional growth. 

• To conduct programs for current and prospective students to showcase modern 

developments in engineering and technology 
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4. HUMAN RESOURCE ADMINISTRATION 

 

4.1 HUMAN RESOURCE PHILOSOPHY 

 

• The institute believes that Human Resources at COER are an asset which 

needs constant grooming and must be catered to for a lifelong commitment in 

teaching, research and administration. 

• The institute believes that equitable and fair treatment of people at work leads 

to harmonization and the entire policy should be based on performance 

oriented assessment of competence, commitment and flexibility which are 

necessary conditions for organizational effectiveness. 

• The institute values and respects each person as an individual and encourages 

diversity of cultures, thought and behavior circumscribed only by the code of 

ethics and performance. 

 

4.2  HUMAN RESOURCE POLICY 

 

• The institute views the faculty and staff as core to our being, repository of 

our vision, competence and values. 

• The institute looks forward towards young, talented and vibrant individuals 

suffice with values and commitment. 

• The institute values those who are passionate about teaching and overall 

development of student’s into good human-beings. 

• The institute expects commitment to continuously research and application 

of knowledge to improve the quality education. 
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4.3 HUMAN RESOURCE DEVELOPMENT POLICY 

Pursuant to the belief that learning is a continuous and life long process, the institute 

undertakes training and development of faculty and staff members as a formally mandated 

requirement. The Institute expects that: 

(i) Every faculty member will normally be sponsored to one national and one 

international conference per year to present a paper on the subject of his/her interest. 

(ii) Every faculty member shall be encouraged to publish at least one paper in a refereed 

journal of repute in an academic year. 

(iii) Study leave may be granted to those who wish to pursue higher education in the area 

of their interest. 

(iv) Faculty members will be encouraged to undertake sponsored Research and 

Consultancy assignments as a part of their own development and for strengthening 

interface with the industry. 

(v) Faculty members will be expected to get involved in academic activities such as 

classroom teaching, lab development, and preparation of resource material and 

regularly upgrade their knowledge through faculty development programs, refresher 

courses, MOOCs etc. 

(vi) Faculty members shall be encouraged to publish patents and book/book chapters in 

the field of expertise. 

(vii) Faculty members will be expected to keep a close watch on contemporary societal      

problems and work towards their resolution as a part of their social responsibility. 

(viii) The officers are expected to upgrade their knowledge in application of latest ICT 

tools and ERP. 

 



 

 
 

HR Manual/COER/Page 6 of 22 
 

 

(ix) The non-teaching laboratory staffs are expected to continually look after upgradation 

and maintenance of the laboratories. 

(x) The non-teaching non-technical staff members are expected to be vigilant to 

discharge their assigned duties with perfection and devotion. 

 

4.4 RECRUITMENT POLICY 

4.4.1 Introduction 

The aim of COER - Recruitment Process is to meet goals, recruit and retain highly qualified, 

talented, and diverse faculty / staff member. Following cadre structure is followed in COER: 

(i)     The minimum 1: 2: 6 of cadre ratio are maintained for Professor: Associate Professor: 

Assistant Professor. 

(ii)    Minimum number of faculty requirements shall be calculated on the basis of faculty: 

student ratio prescribed by the regulatory body 

(iii)   For the purposes of this cadre ratio, Assistant Professor, Assistant Professor (Senior 

Scale), Assistant Professor (Selection Grade) shall be grouped together and be 

termed as Assistant Professors. 

(iv)   Similarly, Professors and Senior Professors will be grouped together and be termed as 

Professors. 

 (v)   Director shall be outside the purview of cadre ratio. 

 

4.4.2 The Process of Recruitment 

Identification of the Vacancy: The Human Resource (teaching and non- teaching) 

requirement shall be prepared before the last working day of each semester by the concerned 

HOD in line with the teaching load calculation and student-teacher ratio (as per guidelines) 

and forwarded to the Director. Director will scrutinize and finalize the requirement of Human 

Resource.  
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• The consolidated Human Resource requirement is sent to Management for approval  

• Subject to the Chairman’s approval applications are invited through advertisement 

placed in leading newspapers as well as online sources.  

• After the receipt of the applications, the department HOD shall shortlist the 

candidates based on the educational qualification, experience and achievement.  

• The candidates are required to fill in the Application form of the institution and those 

shortlisted will be called for an interview by the Selection Committee constituted as 

per University policy.  

• The candidates shall be required to give a technical presentation on a topic of their 

interest for about 10 to 20 minutes, to assess their communication skills and then the 

personal interview shall be conducted to assess their technical knowledge. The 

Committee shall prepare a panel of selected candidates in order of merit.  

• The Chairman will take the final decision as regards the appointment of the 

individual.  

• An appointment letter indicating pay package and service rules will be issued to the 

selected candidate by the Registrar / Head - HR 

• Joining Report: At the time of joining, faculty should submit joining report to the 

office, with the signature of HOD and Director. Faculty must also submit attested 

copies of all their educational and previous employment documents to the 

administrative office while joining. 

4.4.3  Designation and Mode of Appointment 

There shall be only three designations in respect of teachers in College of Engineering 

Roorkee namely Assistant Professor, Associate Professor and Professor. Also, there shall 

be no change in the present designations in respect of Library, Physical Education & Sports 

officer, Training & Placement Personnel, Registrar, Deputy Registrar, Assistant Registrar, 

Controller of Examination, Finance officer at various levels. 
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Following mode of appointment shall be used for Faculty and Officers: 

Cadre structure and Mode of Appointment 

S.No Designations of Teaching 

Faculty and Non-Teaching officers 

Mode of Appointment 

1 Assistant Professor Direct Recruitment 

2 Associate Professor Direct Recruitment 

3 Professor Direct Recruitment 

4. Registrar Direct Recruitment 

5. Deputy Registrar Direct Recruitment 

6. Assistant Registrar Direct Recruitment 

7. Controller of Examination Direct Recruitment 

8. Finance officer Direct Recruitment 

9. Librarian Direct Recruitment 

10. Physical Education & Sports officer Direct Recruitment 

11. Training & Placement Personnel Direct Recruitment 

 

4.4.4 Constitution of Selection Committee 

The Selection Committee for the post of Assistant Professor /Associate Professor and 

Professor has the following composition: 

1. Director General (Chairperson) 

2. Director  

3. Head of the Department of the concerned subject. 

4. One nominee of the Vice-Chancellor of affiliating university.  

5. External subject experts nominated as per University norms 

6. Academician(s) representing SC / ST / OBC / Minority / Women / Differently-abled 

categories. 
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4.4.5 Minimum Qualifications and Promotions for Faculty members 

I. Engineering/Technology 

The qualifications for direct recruitment and promotion for the faculty members in the field 

of Engineering/Technology shall be as per the AICTE Gazette Notification F. No. 61-

1/RIFD/7th CPC/2016-17 Dated 12thFebruary, 2019. (See Appendix-I) 

II. Sciences and Humanities 

The qualifications for direct recruitment and promotions for faculty in the disciplines of 

Basic Sciences and Humanities shall be as per the UGC Gazette Notification F.1-

2/2017(EC/PS) Dated 18thJuly, 2018 and UGC guidelines issued from time to time. (See 

Appendix-II) 

 

4.4.6 Minimum Qualification for Non-teaching officers 

The qualifications for direct recruitment and promotions for Registrar, Deputy Registrar, 

Assistant Registrar, Controller of Examination, Finance officer shall be as per the UGC 

Notification No. F.No.11-1/2017 (CU) Dated 18th January, 2018 (See Appendix-III) 

whereas for Library, Physical Education & Sports and Training& Placement Personnel 

shall be as per the UGC Notification No. F.1-2/2017(EC/PS) Dated 18th July, 2018. (See 

Appendix-II) 

 

4.4.7 Teaching Engagement 

The faculty members working in COER under the purview of AICTE shall be assigned 

teaching engagement. In addition, other responsibilities may be assigned. The work of 

tutorial / project / research / administration may be distributed among the faculty members 

as per the need and availability of staff. The laboratory engagement will also be counted 

towards teaching hours. The minimum teaching contact hours for various positions shall be 

as per AICTE Gazette Notification F. No. 61-1/RIFD/7th CPC/2016-Dated 12thFebruary, 

2019 (See Appendix-I) 
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4.4.8 Orientation 

The new incumbents are inducted to the concerned departments where they are familiarized to 

the people, process and practices in order to orient them towards the work- culture of COER. 

4.4.9 Service Record 

Service Record in the prescribed form/Service Book is maintained by the College for all the 

employees of the College. It shall contain among others, the particulars of the service 

rendered by the employees, increments earned by them, promotion, awards, punishments 

given to them, from the date of entry up to the date of their leaving the College. Attestation of 

the entries in the service record is got done by the Registrar from the Director, from time to 

time.  

5. OTHER CONDITIONS OF SERVICE 

5.1 Probation Policy 

All appointments shall ordinarily be made for probation period of one year. On successful 

completion of the probation period, the individual will be confirmedon the basis of 

performance assessment by a committee constituted by the Director. The probation period 

may be extended if the performance is not found satisfactory. During the Probation period the 

Management is at liberty to terminate the services at any time. 

5.2 Resignation Policy 

• A staff will be at liberty to tender his/her resignation from the services of COER in 

compliance with the conditions as laid down in the order of Appointment. The staff 

who expresses his/her unwillingness to continue will be discharged from duty at the 
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end of the last working day of the semester after they complete the work, assigned to 

them, unless decided otherwise by the management. 

• Except in cases where an employee may have signed a bond to serve the institute for 

a specified period, the employee shall have a right to resign from his services by 

giving one month’s notice. 

• The employee shall not be granted any leave except casual leave during the notice 

period.  

• On acceptance of resignation, the employee, before collecting the No-Dues 

certificate from all concerned departments will be required to hand over charge as 

directed by the Director which includes hand-over of all official documents, records, 

library books, project details including funded project details and office room, to the 

concerned authorized faculty.  

• Based on the No dues certificate and handing over of documents, the Director shall 

approve the issuance of reliving order.  

• All staff leaving the services of the College will normally be issued an Experience 

Certificate on the date of reliving.  

5.3 Performance Evaluation Policy 

The Performance Appraisal/Evaluation shall be carried out for all the employees on annual 

basis. It helps the employees for self-development, improvement in their performance and 

growth of the Institute  

The employees shall submit the performance report every year, containing their activities and 

achievements. The HoD shall offer his/her remarks and observation on the report. The 

Committee (Director/Deans/HoDs) shall review the reports and finalize the assessment. After 

the assessment, the concerned employee is apprised of his/her performance. The assessment 

shall be used for the following purposes.  

1. Award of annual increments.  

2. Award of special increments and awards for superior performance.  
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3.     Award of career advancement and promotion.  

4.     Monitoring and recording of the growth of each faculty member. 

 

5.4 Removal from Service 

i. The appointing authority shall have powers to terminate the services of an employee 

without assigning any reason or without giving any notice during the original or 

extended period of probation. 

ii. The appointing authority shall have powers to terminate the services of a confirmed 

employee by giving him/her one month’s notice. 

iii. The Institute shall have powers to retrench an employee on grounds of economy by 

giving the said employee a three month notice. 

5.5 Rehire 

Employees who leave institute in good standing and later wish to return are eligible for 

consideration for rehire provided an appropriate position is available. A previous employee 

who is rehired will not be given credit for prior service for purposes of leaves, vacation 

eligibility and other entitlements. 

5.6 Age of Superannuation 

The age of superannuation of all faculty members and Director of institution shall be 65 years. 

An extension of 5 years (till the attainment of 70 years of age) may be given to those faculty 

members who are physically fit, have written technical books, published papers and has 

outstanding academic records. The Director General is not covered in this clause. 
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6.  LEAVE RULES 

The Gazetted Holidays of the College shall be as per the rules of Uttarakhand Government. 

6.1 Leave Application 

A leave application shall be submitted on prescribed format well in advance and should be 

sanctioned before availing it. The faculty members and non-teaching staff must make 

alternate arrangements/internal adjustments among the faculty/staff members from his/her 

department to keep the students engaged.  

No leave will be sanctioned on telephone except in case of extraordinary 

circumstances/sudden illness, etc. This shall however, be regularized immediately upon 

joining his/her duties, in writing. 

6.2 Leave Calendar Year 

• Casual Leave (CL) will be managed/counted on the basis of calendar year (i.e. 01st 

January to 31st December)  

• Other than CL, all other leave will be managed/counted on the basis of academic 

year. (i.e. 01st July to 30th June)  

6.3 Attendance 

All employees will sign the attendance register as well as entry of thumb impression in Bio-

metric entry 5 minutes before starting of morning session and 5 minutes after the closure of 

the evening session. If there is any failure on the part of the faculty/staff members it will be 

treated as absent. 
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6.4 Late Attendance and Permission 

• In a month, both late attendance and permission will be limited to two. Third late 

attendance or permission will be treated as leave of absence.  

• Late attendance will be permitted only for 30-minutes, while permission can be 

availed for a maximum of one hour, which can be availed either in the beginning or 

at the end of the day.  

• The Late Attendance and Permission will be taken into account for the respective 

month.  

 

6.5 Casual Leave (CL) 

Teaching and non-Teaching staff are eligible for 12 days casual leave in the calendar year. It 

should be availed only after getting the CL sanctioned by the authority.  

• Members who have less than one year of service in institution and are in probation 

period are eligible for one day casual leave for each completed month of service.  

• Members who have completed probation period and have less than three years of 

service in institution, the casual leave will be split up as quarter. (Jan, Feb, Mar/Apr, 

May, Jun/Jul, Aug, Sep/Oct, Nov, Dec). 

• Members who have more than 3 years of service can avail 12 days of casual leave at 

any time in a calendar year.  

• Casual leave can be combined with vacation. 

• Sundays and holidays falling during a period of Casual Leaves are not counted as a 

part of Casual leave. 

• Casual leaves cannot be accumulated and are valid only for the current year. 
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6.6 Compensation Leave 

Compensation leave will be given for teaching/ non-teaching staff. The Director is the 

authority to sanction the compensation leave, which has to be availed within 90 days, (from 

the date of actual compensatory working day) with the prior permission of the sanctioning 

authority and the same to be maintained in the separate register. 

6.7 Vacation Leave 

Teaching Staff:  

Normally, 30 days vacation in an academic year is divided into four spells: 

• 6 Days as Mid Semester Break in each semester 

• 6 Days as Winter Vacation 

• 12 Days as Summer Vacation 

However, the vacation leave will be announced by the competent authority and the number of 

days of vacation may vary. 

Teaching staff who has less than one year service can avail only 3 days vacation leave in 

winter and 6 days vacation leave in summer.  

Non-teaching Staff:  

Normally, 22 days vacation in an academic year is divided into four spells: 

• 6 Days as Mid Semester Break in each semester 

• 3 Days as Winter Vacation 

• 7 Days as Summer Vacation 

However, the vacation leave will be announced by the competent authority and the number of 

days of vacation may vary. 

Non-teaching staff who has less than one year service can avail only 2 days vacation leave in 

winter and 4 days vacation leave in summer.  
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6.8 Duty Leave 

Duty leave upto 10 days in an academic year may be granted for the following purposes: 

• Attending Orientation Program, Refresher Course, Research Methodology 

Workshop, Faculty Induction Program, Conference, Congresses, Symposia and 

Seminar, as a delegate nominated by the Institute. 

• Delivering lectures in institutions and universities at the invitation of such 

institutions or universities and accepted by the Director of the College. 

• Duty leave should be given also for attending meetings in the UGC, DST, etc. where 

a faculty member/ staffs invited to share his/her expertise with an academic body, 

government agency or NGO. 

• Duty leaves cannot be accumulated and are valid only for the current year 

6.9 Study Leave (Only for Faculty members) 

Study leave shall be granted to teachers after continued services of two years to the Institute 

to pursue a special line of study or research directly related to his or her wok in the Institute, 

subjects to the following conditions: 

• The Study leave has to be applied at least two month in advance and can be availed 

after approval from the Director 

• The subjects have relevance to the sphere of duties of the employee concerned 

• The purpose of the study/training should be distinct advantage from the point of view 

of Institute interest and would significantly enhance the employee’s efficiency. 

• If the host Institution provides any scholarship/allowances for the purpose of study or 

training, that should be admissible. 

• The maximum tenure of study leave would normally be three year and study leave 

would not be granted for more than two times during the entire career with the 

institute. 
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• The study leave cannot be merged with any other leave provided to the employee. 

• After the leave has been sanctioned, the faculty member shall execute a bond in 

favour of the Institute. Binding him/her in the form of an affidavit to serve the 

institute continuously for next two years after completion of the study leave. 

 

6.10  Sabbatical Leave (Only for Faculty members) 

• Teachers who have completed seven years of continuous service can avail non paid 

sabbatical leave for the purpose of carrying out research/ training in India or abroad 

or for writing book or scholarly document. 

• If the host Institution provides any scholarship/allowances for the purpose of study or 

training, that should be admissible. 

• The approval for the sabbatical leave has to be taken from the Director at least three 

month in advance or prior through special permission. 

• The duration of the leave shall be upto one year. 

• A teacher, who has availed study leave, would not be entitled to the sabbatical leave 

• Sabbatical Leave may be availed for a maximum two times during the entire service 

period. 

6.11 Maternity Leave 

• A Women employee of the institution, who has completed at least one year of 

continuous and satisfactory service, after the completion of the probation period, is 

eligible for Maternity Leave (MATL) for a maximum of 90 days (three months), 

subject to prior approval of the Director. 

• An employee can avail MATL only on two occasions in her entire service period. 

• The MATL sanctioned shall be availed on a continuous basis and cannot be split in 

multiple slots. 
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6.12 Medical Leave 

Teaching and non-Teaching staff are eligible for 04 Medical leave (ML) in the calendar year. 

• Members who have less than one year of service in institution and are in probation 

period are not eligible for medical leave.  

• Members who have more than 1 years of service can avail 4 days of medical leave at 

any time in a calendar year.  

• Medical leave may be granted in case of sickness of the employee and not his/her 

dependents. A certificate from authorized medical officer or a registered medical 

practitioner shall support each case of medical leave. 

 

6.13 Unauthorized absence 

Unauthorized continuous absence beyond seven days will be treated as the individual has left 

the service on his/her own accord and liable for break in service. The individual will be 

allowed to continue service, provided if the reason is genuine and after getting the approval 

from the Director. 

6.14 Leave on Urgency 

If a Casual Leave (CL) is availed due to urgency it should be communicated to the 

sanctioning authority at least on the date of leave availed otherwise it will be treated as loss of 

pay. 

6.15 Leave Sanctioning Authority 

• Leave less than 15 days  

The leave applied for less than 15 days continuously by an employee will be sanctioned 

by the Director, provided if the leave is applied and sanctioned well in advance without 

affecting the assigned work.  
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• Leave exceeds than 15 days  

The leave applied for more than 15 days by an employee will be sanctioned by the 

Chairman provided if the leave is applied in advance through the Director and sanctioned 

without affecting the assigned work. 

 

7.  INCENTIVES AND BENEFITS  

 

7.1 Employee Provident Fund  

• Employee’s Provident Fund benefits shall be extended to Faculty members and other 

staff members as per prevailing rules. 

• An employee who has completed one year of service shall be required to contribute 

to PF as per the scheme laid down under EPF Act. 

7.2 Traveling/Dearness Allowance 

For official purposes, Traveling and Dearness Allowance to employee will be paid as per 

revised rates dated January 01, 2019. The Travel Policy has been designed and categorized in 

the following way: -  

Category Designation 

A Senior Executives: Director General/Director 

B Professors & Deans 

C Senior Faculty Members & Staff 

D Faculty Members & Staff 

E Staff 
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Extended Policy Details are: 

Category 
Mode of Travel 

out of station 

Mode 

of local 

travel 

DA 

(Rs) 

Stay with 

relatives 

Hotel Accommodation 

Approval 

Required Group 

Cities: A 

Group 

Cities: B 

Group 

Cities: C 

A 

Air (Eco.) 

Train- 2nd AC, 

Deluxe Bus 

Taxi 1000 Nil 5000 3000 2000 Chairman 

B 

Air (Eco.) 

Train- 2nd AC, 

Deluxe Bus 

Taxi, 

Auto 
800 Nil 3500 2500 1500 Director General 

C 

Air (Eco.) (Prior 

approval) Train- 

3rd AC, Deluxe 

Bus 

Bus, 

Auto 
500 

 

25% of 

Allowance 

2000 1500 1000 Director General 

D 

Air (Eco.) (Prior 

approval) Train- 

3rd AC, Deluxe 

Bus 

Bus, 

Auto 
350 

 

25% of 

Allowance 

1000 500 300 
Director 

General/Registrar 

E 
Train 2nd class 

sleeper 
Bus 250 

25% of 

Allowance 
700 400 300 

Director 

General/Registrar 

 

Some general details are:  

• If own vehicle is used, fuel allowance will be paid  

▪ For Two-Wheeler -            Rs.2.5/- km  

▪ For Four -Wheeler -            Rs.7.5/- km  
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• If personal leave comes during the period of travelling, then only one side travel 

allowance shall be permitted. 

• Stay in case of two or more employee shall be allowed up to the limit fixed to 

Category ‘A’. 

• As per DA rules, Reimbursement of Hotel Lodging/Boarding charges will be made 

against receipt. 

• Incidental expenditure may be reimbursed against receipt 

• The computation of Dearness Allowance (DA) on 24 hours per day basis shall be 

based on the following period of tour. 

▪ Less than or upto 6 hours:                                                0.25 DA 

▪ More than and equal to 6 hours but less than 12 hours:   0.5 DA 

▪ 12 hours and above:                                                          1.0 DA 

 

7.3 Employee Incentives 

• Employee receives incentives in the form of additional increments during the salary 

revision depending upon the annual performance appraisal. 

• Preference is given to employees’ children in admission and fees concession 

• Based on the Annual performance parameters of the faculty members who have 

achieved 100 % pass results in odd/even/both semesters in the subjects taught, 

motivation award in the form of cash prize is awarded to them on the Foundation 

Day of the Institute. 

• Recognition awards are conferred to faculty members on the Foundation Day of the 

Institute who have successfully completed 20 years, 15 years and 10 years in service 

of institute and willfully took the responsibilities and sincerely contributed for the 

development and growth of the institute. 
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8.   LEGAL JURIDICTIONS 

Any dispute leading to legal action will be subject to the jurisdiction of Haridwar 

District only 

 

 

9. CHANGE OF RULES 

The college reserves the right to change any or all rules, regulations and 

procedures in this Manual whenever it is deemed necessary to do so.



 

 
 

 

ANNEXURE-I 

(Eligibility Criteria as per AICTE Gazette Notification F. No. 61-1/RIFD/7th CPC/2016-17 Dated 12th Feb., 2019 

 



 

 
 

 

 



 

 
 

 



 

 
 

 

 



 

 
 

 



 

 
 

 



 

 
 

ANNEXURE-II 

(Eligibility Criteria as per UGC Gazette Notification F.1-2/2017(EC/PS) Dated 18th July, 2018 

 

 



 

 
 

 



 

 
 

 



 

 
 

 

 

 



 

 
 

 



 

 
 

 

 



 

 
 

 

ANNEXURE -III 

(Eligibility Criteria as per UGC Notification No. F.No.11-1/2017 (CU) Dated 18th January, 

2018) 

 



 

 
 

 



 

 
 

 



 

 
 

 



 

 
 

 


